PANTAI MOD Corporate Office IT Requisition Form

Holdings Berhad

Helpdesk Log# : Received Date: / / Received By:

Please fill out this form thoroughly and check all applicable boxes. Pass the form to IT Helpdesk and you will receive a confirmation when your order has been completed.

Request type (please tickv'the box): O Account Request 0 Asset Request 1 Issue Notification Information
Personal Particular

*Request Date Existing UserlID (if any)

*Full Name *Department

*Designation Company
*Contact Number

*Mandatory field

Requisition for Accounts (Please tick v" the box as appropriate): O New Creation O Change O Delete O Disable

Application Account Access Management

O Windows Account  Q Email Account O Email Distribution List O Internet Access U Internet URL

QHIS QSunsystemsV6 QLIS ORIS/PACS

Q Fileserver Access (please specify path and folder):

Q Fileserver New Group Folder (please specify):

Others (please specify e.g Comments/Screenshot):

Requisition for Asset (Please tick v the box as appropriate): Q New Q Uninstall Q Repair Q Transfer O Replacement

Office Application

O MS Office Suite (Word, Excel, Powerpoint O MS Outlook O MS Project O MS Visio 0O MS Access 0O MS Publisher 0O SSL VPN

0O MS Word O MS Excel O MS Powerpoint Others (please specify):

Computer Hardware

O Printer O Desktop O Laptop U Dock Station 0O LCD Display O Network Point 1 Smartphone Blackberry 0 Wireless AP 0 Network Hub

Computer Peripheral/Accessories/Others (please specify):

Manager/Head Of Department Authorization

Reason to request?:

QO Budgeted ( please specify the amount$ ) Q None Budgeted (please justify):

Initial Name of Approver (Manager/HOD) Designation Date

For IT Internal Use

IT Authorization

Initial Name of Approver Designation Date

Initial Task Completed By Designation Date
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